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IIpaBuia noib3oBanns OHGIHOTEKOH
MyHHIHNAILHOT0 ABTOHOMHOT0 00111€00pa30BaTe/IbHOI0 YpeKICHHS
«Cpenneii 06meodpasoBaTeabHOl mKoabI Ne 25
¢ yrayGJieHHBIM H3YYeHHEM OTAeIbHbIX NPeIMETOB

umenn B.A. Maasiuesa»

[Tons3oBarenn GHOIHOTEKH UMCIOT IPABO:

a) Tojyd¥aTh TOJNHYIO HH(OpMALHIO 0 cocrase OGubimoreyHoro Qowna, HHpOPMAIHOHHBIX
pecypcax | npeocTaBIseMbix OHOIHOTEKOH yemyrax;

6) mosB30BATLCS CHPaBOYHO-OROIHOrpahHYECKHM arnapaToM Oubnnorexn;
B) MOTYYATH KOHCY/IbTAHOHHYIO MOMOIb B [OHCKE H BHIDOPE HCTOUHHKOB unpopmarum;

r) MOAYHaTh BO BPEMEHHOE MOMb30BaHMe Ha a0OHEMEHTC H B YHTAILHOM 3ai¢ MEHaTHBIC
H3AHNS, Ay HOBH3YATbHbIE JOKYMEHTBI H IPYrHe HCTOYHNUKH HH(pOpMaIiH;

J1) NPOUIEBaTh CPOK MOJIB30BAHHSA JOKYMEHTaMH;

e) mosyyarh TeMaTHueckue, pakrorpadideckue, yTouHsIONHE H oubauorpaduyeckue CrpaBky
Ha ocHoBe (oua OnbIHOTEKH;

%) M0IyYaTh KOHCYJIBTAIMOHHYIO TOMONL B paboTe ¢ WH(popMamueii Ha HETPATHIHOHHBIX
HOCHTE/ISX NP MO/TH30BAHHH EKTPOHHBIM H HHBIM 000PYI0BAHHEM;

3) y9acTBOBATH B MEPONPHATHAX, IPOBOAUMBIX OHOIHOTEKOH;

H) TIONB30BATHCA TUIATHBIMH YCIYraMmi, MpefocTaBiseMbMi GHONHOTEKOH, COTMAacHO ycrasy
0611e06pa30BATEILHONO YUPEKACHHS H NONOKCHHIO O MIATHBIX YCAYraX, YTBEPAKACHHOMY
pykoBoaHTeseM 001e00pa3oBaTENBHOTO YUPEIKACHH,

K) obpawmarscs IS paspelICHHA KOH(DIMKTHOW  CHTYyallMH K  PYKOBOJIHTEO
o6meobpa3oBaTeIbHOrO YUpeKICHH.

36. INons3osarenu GubamoTexn 06A3aHLL
a) cobMOoAATh IPABHIA MOTE30BAHMS GHOMHOTEKOMH;

6) Gepe’HO OTHOCHTHCS K IPOHM3BENCHHAM MevyatH (He BLIPHIBATH, HE sarubarh CTPaHMIL, HE
AenaTh B KHHTax NOJYEPKHUBAHWMN, NOMETOK), HHBIM JAOKYMCHTAM HA PasiHYHBIX HOCHTEILIX.
000pyI0BaHMIO, HHBEHTAPIO;



B) TMOJEPKUBATh IOPAJOK PACCTAHOBKH JOKYMEHTOB B OTKPBITOM JOCTyIlEe OHOIMOTEKH,
PacCIoJIOKEHUSA KapTOUEK B KaTallorax U KapTOTEeKax;

I‘) IMOJIb30BATHCA ICHHBIMU U CIIPABOYHBIMU JOKYMCHTAMH TOJIb KO B IOMCILICHHUN 6I/I6JII/IOTCKI/I;

1) yOemuTbcs HpU TONYyYEHWH JOKYMEHTOB B OTCYTCTBHHM Je(eKTOB, a MpH OOHApYKCHHUU
npouHdopMupoBaTh 00 3ToM paboTHuKa OuOIMOTeKH. OTBETCTBEHHOCTH 3a OOHApY)KEHHBIE
nedeKTsl B ciaBaeMbIX JOKYMEHTaX HECET IMOCIIEeTHHUN T0Ib30BaTelNb;

€) pAacIUCHIBATHCS B YHUTATEIBCKOM (GOPMYIApe 3a KaXAbId MOJYYCHHBIH JOKYMEHT
(uckmouenue: oodyyarompecss 1—4 KIaccon);

K) BO3BpAIaTh JOKYMEHTHI B OMOIHOTEKY B YyCTAHOBJICHHBIE CPOKHU;

3) 3aMEHATH JOKYMEHTHI OMOJIMOTEKH B CIIydae MX YTPaThl WM IOPYH UM PaBHOLIEHHBIMH JIHOO
KOMIICHCUPOBATh yliepO B pa3Mepe, YCTaHOBJICHHOM IPaBUIIaAMU T0JIH30BaHUS OUOINOTEKOI;

1) TIOJIHOCTBIO PACCUUTATHCS C OMOJMOTEKOW MO MCTEUEHHWU CpOKa OOydeHHsI WM PabOThl B
0011e00pa30BaTEILHOM YUPEXKICHUU.

37. Iopsiiok 1moab30BaHusI OMOIMOTEKOM:

a) 3aMuch 00YyYarOUXCsl 0011e00Pa30BaATEIHLHOTO YUPEKIACHUS B OMOIMOTEKY TPOU3BOIUTCS 110
CIHCOYHOMY COCTaBy KJjlacCa B HHIUBUAYAJbHOM TIOPSIIKE, TIE€JaroTHYeCKUX W HMHBIX
pabOTHUKOB  00I1€00pa30BaTENbHOIO  YUYPEXKACHUS,  poauTeneil  (MHBIX  3aKOHHBIX
npeCcTaBuTelei ) 00yJaroNIMXCsl — IO MaCIopTY;

0) nepeperucrpalys nojiab3oBaTesneil OUOIMOTEKN IPOU3BOIUTCS €KETOAHO;

B) ,I[OKyMeHTOM, HO,Z[TBep)KI[aIOH_II/IM npaBo I10JIB30BaHUA 6H6HHOT6KOﬁ, SABIISACTCA III/ITElTCJ'ILCKI/II‘/‘I
popmynsp;

I') YUTaTeNbCKUNA (hopMyIsip QUKCHpYeT AaTy BbIAAYU MOJIb30BATENIO JIOKYMEHTOB U3 (poHAA
OMOIMOTEKH U MX BO3BPAIICHUS B ONOIINOTEKY.

38. Iopsaok moab30BaHNsT ADOHEMEHTOM:

a) MMOJIB30BATCIIM UMCIOT NpPaBO IMOJYYHUTH Ha JOM M3 MHOI'O TOMHBIX I/ISI[aHI/Iﬁ He Ooiee ABYX
JAOKYMCHTOB OJHOBPEMCHHO,

0) MakcUMaJbHbIE CPOKHU IOJIb30BAHUS JOKYMEHTaAMU:

— y4eOHUKH, yuyeOHbIe MocoOus — yueOHBIN TOJ;

— HAYYHO-TIONYJISIpHAs, MO3HABAaTEIbHAS, XYI0’)KECTBEHHAs JINTepaTypa — | Mecs;
— NEepUOIMYECKHE U3AaHNUs, U3/1aHus TTOBBILIEHHOT0 cripoca — 15 nHel;

B) IMMOJIB30BATCIN MOT'YT IMPOJJIUTE CPOK IOJb30BaHUA JOKYMEHTAMH, €CJIIM HA HUX OTCYTCTBYCT
CIIPOC CO CTOPOHEI APYTUX MOJIb30BaTENICH.

39. INopsAn0oK MOTE30BaHUS YUTATBHBIM 3aJI0M:
a) JOKYMEHTbI, IpeJHa3HaYeHHbIE /Ul pPa0OThl B YUTAIBHOM 3ajie, Ha JIOM HE BBIAAIOTCS;

6) OHIUKIIONCINH, CIIPABOUYHHUKHU, PEAKHUEC, HCHHBIC U UMCIOIIUECA B CAMHCTBECHHOM J3K3CMILIAPEC
JAOKYMCHTHI BBIJIAIOTCA TOJIBKO JJI pa60TBI B YUTAJIbHOM 3aJIC.

40. TTopsimok pabOThI ¢ KOMIIBIOTEPOM, PACIIOJIOKEHHBIM B ONOJIHOTEKE:

a) paboTa ¢ KOMIIBIOTEPOM YYaCTHHKOB OOpa30BaTEIbHOrO TMpoliecca MPOU3BOIUTCS IO
rpaduKy, YTBEPKICHHOMY pPYKOBOJHUTEICM VUPSKIACHHUS W B TMPUCYTCTBHHM COTPYAHHKA
OMOINOTEKH;

0) pazpemraercsi pabora 3a OJHHM NEPCOHAIBHBIM KOMIBIOTEPOM HE 0Oojiee JIBYX YEIOBEK
OJTHOBPEMEHHO;



B) MMOJIb30BATCJIb UMCCT IIPaBO pa6OTaTB C HCTPAAUIIMOHHBIM HOCHUTCIICM I/IH(I)OpMaI_II/II/I II0CJIC
MIPEABAPHUTEIILHOTO TECTUPOBAHUS €r0 paOOTHUKOM OMOIHOTEKH;

') IO BCEM BOIIpOCcaM Ioucka nHpopmanuu B IHTepHETE MOIB30BATENb JODKEH 00pamaTbes K
paboTHUKY OMOIMOTEKH; 3ampeniaercsa odpamieHre Kk pecypcam MHTepHeTa, mpenoaaraionum
OILIaTY;

1) paboTa ¢ KOMITBIOTEPOM IPOU3BOIUTCS COTTIACHO YTBEPKICHHBIM CAaHUTAPHO-TUTHEHUYECKUM
TpeOOBaHUM.



